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Maybe by Bette Greene. .

Pictures ,by Charles Lilly.
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Bette Greene. Copyright . --

.1914 -(pictures) by the ,Dial
Press. Repriftted bi permission
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Dubach. 'Copyright 1972. A7
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publisher. .
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from Debby by Dibotah Zook. ,

,
Copyright 1974 by theHerald-

\
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LAP 7 LIBRARY SKILLS

C9mmuNi6moNs: LIBRARY A & B

THE PARTS DP' THE 'BOOK PART 1
4/

STUD 013:JECTIVES:

Yo4

I

beable to lint 10 parts of the book.

Z. be able to demonstrate knowledge of thj funcaon.of-*

each part Of the Vook. .

.3. _be Ate to make a book with the 10 parts of the book,

explained in this LAP.

I
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iAP 7 =LJOARYLSKILLS_I.

COMMUNIEATIOE: LIBRARY A & B, .

THE PARTS OF T 00 PA

T. HELLO, I'M DR: M. I. WISE:

.YOU WILD, BE AS WISE AS AN O?L

IF YOU COME ALOK.WITH AE

EXAMINE OUR PATIENT - THE BOOK!

0
In _order to understand the-book, our

examine'the structure of the patient

e

patient, a doctor must

the book.

The 'parts of the- book that we will examine are as follows:

1. BINDING

2. SPINE

3. JACKET AND JACKET BLURB- t
ti

4. FRONT ENV PAPER

S. -FLY, .14AF

6.. HALF.TITLE PAGE

7.' FRONTISPIE'C'E

8. TITLE PAGE.- .

.

9. . COPYitIGHT f'AGE

.

a

DEDICATiON'-.

,

The 'iemainang tet parts $411 be taken up in "'parts.
, -2-

6tic .

V

o 'e' book - II"
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LAP 7 - LIBRARY SKILLS

*-----BRARY A & B

THE PARtS 'WTHE BOOK PART

- 1. The Bihding:

V..6 tY0 11-r C.

1%r-1 tetdi
y 0

10A. filakit

fi

GA1 rs
/7,eee

2

The binding is the cover of the book,that contains the pages..

The .binding may be stiff or'flexible. The pageeare stapled,'

or glued,'or sewed, or a combination of these three. into .the
. -

binding. In some libraries, magazin es are "bound"into a

hard cover. If a book is.rebound, it means tbat.the original

binding is removed and a new one put on.

2. The Spine:

;

The spine is. the back of the binding which

books are on ,the shelves. The.call numbers a pla.deci.t the

.bottom orthe spine by the librarian.
-
The A thori* last name

and the title of the book are visible on the sW.rie.

-3- 7
.
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COMMUNICATIONS: LIBRARY A & B.

THE PARTS OF THE BOOK PART 1

2

This is tRe inside 'of the same jacket..

) 'e .
To the left is the blurbs

at the front of the 'jacket6-8361-1742-5

De
-17

Debby Zook young,,attractive,`viva-
cious, and bllndteaches school at Haz-
ard, Ken tpcky . In this book she tells the
story of her inner struggles to accept her .
handicap and her sukessful quest to

4function4as a capable/ self-sufficient men-'
her of .society".
In Debby you will learn to know a per-

who loves life and lives it fully, work-
aroung the lipzitatipns which vistuil
creates.

Debby emphasizes the importance of
ldoking beyond a' person's handice,p, what-
ever it maybe, and accepting- him as an:
izidtividual of worth.' She points out reasons
many people have trodbla relatirig to the
blind and offers helpful suggestions for
overcoming' these difficulties.
'..Debby's strong faith in God, her happy

onality, her .buoyant sense of humor,'
azPelYher love for people stand out as she

7-.tells about her experiences in going to col-
otta.ining si$ecial training, learning to

tratiel, securing a position as a teacher, and
fining fulfillment in lite. :

Photogfapb by Paul M: Schrock'

Design by Alice B. Shetler;

Id
-5-

as yob operlo the book.:
Notice that the _blurb
has information about whO.t

`is
,

s in the book.



LAP, 7- LIBRARY

om iiTaWfidtLIBRARY A & B

THE PARTS OF TitE,_,yK PORT 1

This is the inside of the game,jacke:

To the right.is.the at.the

...back of the jacket as- you close'

the book. Notice that this'blurb,

has. information-aboutthe auihar,

t

CP".

THE
AUTHOR

DeLorah_Zook was born in Mt,Union
Pa., he lost the' sight of one eye .

at the age of eight, In spite of
ical and surgrical efforts to

help her, she gradually lost the
sight inher.Other eye. .

Debby graduated from the Mt. Union
High School in 2966 end received her
BA'degree in Sociglogl_4rom Juniata
College, Huntingdon, Pa.', in 1971.
be attended the'Greater Pittsburg
Guild for 1 blind, Bridgeville,Pa.,

'during the inter,of 197I.
After completing her training at

the Guild,.Debby hecame,a teacher of
braille at the Hazard Vocational
SChool,-Bazard, Ky. Earjierr=during
the summer of .67a, she spent a period of
ten weeks teaching'braillein Ryden,
Ky., on a special service assignment.
Debbyhas been active as a ChrlStian

first in'Vhe-Otelia Mennonite Chureht
Mt: Uniou,tFa., and more recently in.
the Airport Gafdens Baptist Chru0!,
Hazard, Ky.

2.6

II

- -

instruments. She frequently speaks
to service clubs and other groups. to
3elp them understand the problemsof
blindness: Often she gives her
testimony Of 4aith,in Christ in song.
One song SiieOrote was published in
a special issue of the youth magazine,
With.

10i
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COMM OATlON$ tajtARY A & B
, .. - . . ,

. THE PARTS-bE__THE'BOOK-PART 4. 4 4
,.

11.

t

..i c / %

Remefnber! ,0f. course, not all boos have jadkets. But the ones ,
. ..-

-that do have .a much moire attractive", appearahie . The purpope
-.. . . . ia -

of the jacket Cs' Z1)" to .protect the` - binding,' (2) to draw attention t.,
--

to the..book
i

through use of colorful';iliststration,. and (3). to
, V -inform the reader.about the book through informaton giVen on

, . . .

the 'blurb. In most %libraries a .proteetivepl,astic coVer...is:
,

-wrapiled around the jacket.'

4

to

The jacket blurb is the .bit ,of information on. the -inside flap,

of the jitket . It Usua:lly, tells the reader enough about. the

hook- to,make .him want_'-tO. read. it. sally 'the back inside

. jacket has informa%-aboit the a.tx-hairt.

; .

>1) 4.. The Front End Papet.-s-
. f '11r,

F L.9(.EAF

r.a Ni)

4

AA...-. '
ay. iii

estt\WiWc.,

FR

A

6,1-61bING.
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LAF;7 --LIBRARY, SKILLS
ti

COMMUNICATIONS: LIBRARY A-& B
r

TFIE PARTS Of THE BOOK PART J.

:

The'Front End Papercis
.

times it is ilIustiated

The Fly Leaf:

R

,

a

glued -to,the front insi

and ."sometimes 'not.

.

Some-
,

Above you see a picture of .a flyleaf. It is the loose sheet

orithe'other side of the end paper. It is usually a finer

quality of paper than the other papers ift the book. Usually

* but not always it is blank. Sometimes pepple wh(rg,ive books

to-frAendt. will write a message

S. The Half Title Page:
-

",
or' a greeting on the fly leaf,

On the ndktpage, you will see a hallittitle page. a
'page that usually hhs the title of' the look only; .Notice

that thisfhalf title page, taken froq IssaaCAsiinovis

The Shaping 'of 'Englarid also has a smal illustration.

13
-8-
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LAP 7 - L1'BRARY SKILLS

*CaMMUNICATIONS!' LIBRARY A & B.

THE PARTS _OF THE BOOK BART 1

. 7. -Thefrontispiece:
-

Not ail bookl'have a frontispiece. Many

which go. all over the title page and on the pagefto the left

of the title, page. A true frontispiece, however, a pl;ture

pn the page ppposite,the title rgge. After we discuss the

title you wily see "an actual frontispiece.Lid an actual

title page. A frontispiece means literally "a piece that

0

books have pictures

appears in the front".

/* 15
-10-,



LAP 7 Li1BARYAKi.11

COMMUN I CATJAN4

HE PARTS' "OF- THE LOOK PART I
5.

;ii? .

.6 t f*

8. The Title Pag-e L
If we had to k 4the one 'page' in a .book. that waeythe most
important we wo have .to pick the title page. This is
the pageAhat lists at least three important pieces of
information! ' the, complete.:title of' the book, the author's
name, and the publisher. I,f the'ibooic is illustrated, the
name of the 'illtistrator will given. Almost always the
place or publication is gien with the name of the publisher..

There is generkly a set order Tin the arrangement of
these items. Tift-r-authoV-s,nanle and the title come, at the
top of 'the page (uSually). , The place of publication and
the ,publisher's nine come at the bottom of the page (usually) .

.,

-Retembi-i, the name of the publisher is not usually the name
of a person,. USualli the publisher is a-large company
whose business it is to.vbuy _books from authors, manufacture
and sell the Dooks. Novi"' here is an actual examp e of ,a

frontispiece and a, title page taken from the book
Philip Hall, likes me. k reckon, maybe, by Bette Greene'.

VP,

18
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Philip Haki likes me.

ireckon maybe.

by BETTE. GREENE

flitzirts by Charles Lilly

ThrDial Press : New York. -\

, .

8



LAP 7 LIBRARY SKILLS

COMMUNICATIONS: LIBRARY A & B

THE PARTS Of THE BOOK PART
a

9. The Copyright Page:

The copyright page is almost always on the 'reverse side of
,

the title page.

Do of confufse the printing dates with the copyright dates.

The cop right date is the date that the book was4capyrighted.

That mea s that thi,authorapplied to the U. S. copyright office

for the legal protection of the Copyright.-,The copyright protects

the author legal4y ip the same way that a patent protects the

inventor. The copyright forbids,anyone to reproduce the vterial

without the'written permission of,the publisher. Songs, sermons,

etc. -are all given. copyr=ights. Theccopyright date i$ the date

when the copyright was issued. Here.-is an example of an actual

co0yright page taltennfrom the book 1001 Questions Answered
17

About The Oceans AnetOenography by Robert W. Taber and

'HarOld W. Bubach.

19

J
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LAP '7 tIBRARY 4tSK1LLS
,y

.

1PARTS OF'THE 61001( PART 1 1

-

3,

G

C.'

When you put down the copyright date on your bibliography or

any paper you are preparing, be sure to select the latest date

if several 'are giVen.

A

.E

20
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LAP 7 ,--NgARY SKILLS

COMMUNICATIONS: LIBRARY A &.B

,THE PARIS OF THE BOOK NT 1
,

10. The Dedication:

Not all.bboks have dedications but-post books written
by individual authors do. The dediCation is a way of

1?.

4

honoring some friend or relatiVe of the author, .HeA
is an actual dedication Taken from the book Debby by
Deborah Zook.

(Son, Rope.
tro wilt

honor
-Sow& API

1

To my parents
Whose-To-0e provided me
With firm footing
And
Whose understanding gave rrie

freedom to choose my own path

a

L

1.47/ g/e/ Ar

21

q



LAP 7 LIBRAV'SKILLS-r-

COMMUNICATIONS: LIBRARY A & B

THE PARTS OF THE BOOK PART 1

Ake you. NII.i.se" about thg 64.44st 10 paiLt4 the book?

The blank sheet attached

to the front end/paper is

call.tha

Y,

1"c. urcJ
4

2.

(A ul-ho
teJ

Pu r.J

C-

S hake c, cue's

f)k aye

2. is called

3. is called

This is called

5. This is called

I



LAKI .LIBRA6 SKILLS.

COMMUNICATIONS; LIERARi'A

IdE;WIa.S.cig BOOK PART 1-

4

Oa' b9
21tch

41L.

.91)-1-s.

LtIc

W fortd.iic
Lottg--71&

OtLi amilq.4
is so two.

23
17

-

6. The cover of the book

is called-

c

. The ,sheet glued tofhe

llYinding is called
- -

8. This is called

9. .This i5 called'



LAP 7 LIBRARYjSKILLS

COMMUNICATIONS: LIBRARY A & B

T H L P A B I E T J E .BOOK PART 1

The information about

the book- on t inside 1

flap of the Jacket is

called

0.

c`

0

C

24
18,,



-dAP 7 LIBRARY SKILLS'

0MMUNICATIONS: LIBRARY A & B

-THE PARTS 'OF TI4E°1300K ,PART 1

-/ Now teat you4.6etii on the 6i4.6t 10 ocat4 of the bpok:

Muttipte Cinete he4tanzwek.

/1. A hakf itle page is

link sheet of paper

ty b. a sheet with title, publisher, date

c, a sheet with titl4 only

d. .a sheet with titleand author

2. frontispi'ece is

a. \a picture in the front of th book somewhede

b. picture opposite the title Page

c.. is not a picture at all

a picture opposite the copyright pge

The spine is

a. the body of the book

b. the sides of the book

c. the to of the book

d. the back of the book

(

4.. The itle page

a. hat the authr's.name and the title
, ,

b. has the title.only I e

c. has the copyright infofmation

A; has the author's name, the title, and the publisher

5. 'The_fly leaf

a. is ,a blank shegt
.
of ,paper

-b. has Jost the title on it

c. has a picture orc,it

d. has. the authsx's

.25
97-

continue!
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LAP 7 JIBRARTSKILLS,

tOMMUNLCATIONS:' LIBRARY A &

THE Eailsw, THE BOOK PART 1

6: The 'binding is

a. the spine of the book

b. the cover that holds the Rages

c. -the.end paper'S -c-

d. is abyrays stiff and_ heavy

,

The jacket blurb-

a., is the front of the jacket.

b. .is the back' of the jacket,

c. has information about the book'

,d. has a_picture

iii

bj

8. The front end paper is

a. not a piece,of paper-at all

is attached ,to the title page

c.. is attached to the end of the book"

d. is attached to the front binding

9. The dedication is

a. usually found in fiction books

b. usually
f
(hind ih non-fictiolibooks

'c. usilally found in books-witheveral authors

d. usually the authoris,Way of honqting someone.

41.

10.-skThe copyright page

a. is on the title page

b. is,before the title page

c. "is after the title page

d. is' after the half title page-
:,

Giveyout arowdt4 to thi4 zte4t and .the ti.t4t te4t to the

Lib/Lax:Zan.
-

.r-
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*LAIR 7" -* bRARY SKILLS

`'COMMUNICATIONS: LIBRARY A & B .

THE PARTS OF.THE BOOK PART 1
, 4

.

Be'yoult own 'book" doctor. make- Out own book.

Stant to 'make :a book 06 yowl. 00, putting

we have ju4t,di46L44ed.

C

in aU the

1. YotrcoUld begin With a duotang for your bind.ing,

'blank sheets insid r front end
- 4

pants

paste

papers 2d fly leaf,letc.

.,,YOucould invent a jacket'for the duotang anIfold over,

I

3

1:

/ ..,

making & blurb.

Make up a title for your

publishing company.

.4 Q

'Wok and makemake up the name of your

See"how inventive and imaginative you can be!

When you have the book-to your satisfaction bring it to the
librarian to see. If:you have any problems'or questions,
of course-see the librarian for help.

-f,

I
.

. .

Q. -221
27

a

4
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